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Chapter 5
THE UNIVERSITY EXTENSION FUNDING,
SUPPORT AND INCENTIVES

In view of the CHED Memorandum Order No. 20, S. 2011 entfitied as
“PolciesdeuiderorfheUsoofmome.SpeddTn_MFundand
ﬁomdkecelpka\d&paﬂrmdmesmwhqnd
Cdeges{sua)'.owdoetdlocaibn{loldmnﬁbnfea)fammm
sarvices shall be used for Instructionol materials necessary for effective
ledmdogyﬂorderottesemchoutpulsfothewmmw,sﬂkmhhgln
Nel\oodrelonveiomeresead:outputhoruabofmhasundomm
mted\ndowhamdrmchmmusmmm.m,
fraining and seminar of extension services personnel, fralners’ Industry
immersion program, wages of contract of service persormelomerm
mm.wmhmmmmd
mmmmhmmammmwem(mt;}
program), skills fraining. and development In consorfium with
govammtwtshvdvlngmmresouroedevdoprmtonpomm
mmmkmmmmdhmwfammmfmw.
mwmmmmmmmmmmt
[10%1dmmtwbmeeﬂedwedewaydﬁ\eprogm;
lnvoMngtedmdogymefofresead\wpmsloﬂnconmu ty
jocolity in which the SUC Is located.

Hence, with fhe aim fo expand community extension programs 1
m,mmwmmmmwum
mmwwmhlmwmmmamm
ociivifies, Thus, the Extension Management Office (EMO) confinuously
averts maimum effort in Inviting multisectoral groups o be project
collaborators in order to achieve sustainable .

mmhmmdmmmw
{HERA), m\l-mlémmummmhmw:om
slandards, Granis-n-Ald for Research, Development, Extension fstorm
mmmunmmnmwmmmmeugbbfagm .
conduct of basic ond appled, inferdisciplinary research cimed

senvices, and promoting envionmental protection, climate change
mitigation and disaster risk reduction.

———
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The following are calegores of University Extension Based on Fund
Sources Terms of Support:

« University-Funded Exension

It shall be extension projects that shall have been incorporated in
the budget proposals for the yeor. The University Extension sholl pass the
University screening commitiee for funding purposes. The extension project
shall be inificted by the colleges and campuses (or the combination of
both), or even the Extension Management Office (EMO). To be eligible for
direct University funding, the extension propeonents shall submit to the
Extension Propasal Evaluation Committtee (EPEC) the extension proposals
on the first week of December of the year prior fo the preparation of the
budget propesal for the next year. The actual funding for the approved
project proposals shall be provided in the following fiscal year. Al funds for
the extension projects shall be subject to the University Accounting ond
Audifing Policy.

» Exiernally Funded, Universify-Supporfed Exfension

The Extension Support Center (ESC) shall look for outside funding
agencies to fund extension projects. In such cases, the project proposal
shal be prepared by the proponent/s and submit It for review and
evaluation o the Exlension Proposal Evoluation Committee (EPEC) for
endorsement by the EMO Director to the University President for approval
through the Vice President for Reseorch, Extension. Planning and
Development (VPREPD). A Memorandum of Agreement between the
parties concemed shall be executed for this purposs.

+ Commissioned Engaged Extension

i The University ond outside funding agencies shall forge ties on
extension projects deemed necessary for the rehabiitation, reconsiruction,
sustainabliity, and continuous improvement of a particular community
where the University expertise shall be required. Commissioned/directed
faculty/staff, along with EMO, sholl prepare the necessary proposal and
suomit it to the Extension Proposal Evaiucfion Committee (EPEC) for
evaluation and recommendation to both commissioning institutions. If the
project is supported by funds coming from aither or both ogencies, the fund
shall be kept by the Office of the Vice President for Research Extension, and
Davelopment [OVPREPD) Foundation for purposes of safekeeping. The
fund management shall be subject 1o accounting and auditing rules. A
MOA shall be sealed by both parties concemed. It shall be the EMO's
responsioliity to see it that the requirements set by the extemacl funding

agency is met before the University President enderses the project.

43
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Criteria for Funding Priodiization

1) The extension program/project shall be within the priority creas as
stafed on R & D Agenda and Extension Project Proposal.

2) The extension program/project shall exhibit technical feasibity.

3) The proponent/s shall manifest copabiity to camy out the

program/project.

4) The program/project sholl exhibit the urgency and Impdrtance of
the information/technology that shall be disseminated fo the target
area.

5) The program/project shalk show practicabity of fimetable and
budget.

Granfing Honorarla and incentives

The need to promote extension culire and develop sirong
commitment fo community service call for the provision of incentives that
would encourage PUP focully and staff to be octively involved in various
axtension aciivities. A faculfy or staff member who is authorized fo conduct
an extension project may enjoy the following:

A. Allowance or Service Credit

Focutty members who are involved in extenslon activities are entitied 1o

allowance based on existing policies of the Universty and subject to
avaliablity of University funds.

In cases where the payment of allowance Is not possible, the foculty
members are entitied 1o service credit of one day for every eight hours of
senvice,

Only sesvices rendered after office hours or during days off and holidays
shall be enfified to the aforementioned privileges.

Claims for allowance or service credit shall require the approval of the
University President through the endorsement of the Director for Extension

-Management Office, and through the joint recommendation of the Vice-

President for Research, Extension, Planning and Development, and Vice
Prasident for Administration and Finonce. Recommendation shall be made
only upon the submission to the EMO Director the Dally Time Record duly
accomplished and signed by proper authority,
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B. Allowance

pamummemmmmpmmem
MMWWMMdawomm.

C. Inswance

Alextemlonpemnne\.hthapeﬂmnmcedexlenﬂonwvbe
projecllsoutﬂdeofihetstﬂuﬂon.aeenmwwgouphmnoetobe
paid by the University.

D. Creditfor Academic Ranking

service
Mmmmmwmmmm
subject fo the crteria of the accrediting body concemed.

completed exiension projects that are properly documented by
ooooonnwphhhgadon:onmmdomﬂedbyﬂamwafammn
nnyboaadiedforooadenlcronmgabbcﬂomeaﬁedaofﬂ\e
accrediting body concemed.

E. Monelory Award

The universty shal give cash Incenfive fo quclified
faculty/personnel/extensionists whose extension work has been publkshed
in national / intemational refereed jounal, as well os presented orally in
national / intemational forum or conferences.

| PUBLICATION PAPER PRESENTATION
Nafional | _Infemarionad Nationat Internafional
Php 10,000 | Php 20,000 Php 15,000 | Php 30, 000

Application requirements for the award are the following:

1. Letter of application for the award and photocoples of the
letters of invitation ond acceptance:

2. Photocopy of the progrom of the conference;

3. Copy of the extionist's full poper:

4. Special Order for the applicont's parficipation in the
conference;

5.

Proceedings
6. Uquidation Report / Disbursement Voucher
6. Certificate of attendance,
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nweganﬁr\gdlncenmufamnhgada\dposterpoper
presentations of all faculty members and sialf shall be provided. The
folowing scheme and guidelines shall be followed:

G. Hazord Pay

4o Impose a physical hardship.

(02) 8713 5968 | dcoe_chair@gmail.com
RM322 CEA BLDG. NDC COMPOUND,

CATEGORY =~ .| NATIONAL INTERNATIONAL
» ORAL
First 15, 0000.00 25, 000.00
Second 12, 000.00 10, 000.00
Third 10, 000.00 15,00000
» POSTER
First 10, 000.00 15, 000.00
Second 7, 000.00 12, 000.00
Third 5,000.00 10, 000.00
. F. Deloading

Orwmmwwmdbeenﬂmdfoaneductbnoneocung
loadﬂuefocuﬂymaybobodedﬁhhndve(lﬂwﬂhﬁmﬁseregda
mam(l&)udbwnhcwmoﬂgmpoy.kfocuuymembet,hwef,
mwbedmodtocmyonmtnmdmnz] units of paort-fime
'xood*\gbod.b\nMnotbedbdedtohor\docnymy
substitution load. The otal allowable teaching units of fulltime faculty who
Is Info @ research contact with the university shall be fifteen (15) units only,

Qualified port-fime faculty members who are nof employed by
other agencles shall camry a maximum of twelve (12) units of pari-fime
teaching load. They sholl be allowed, however, to handle temporary
substitutions depending on the nature and the scope of thelr parficipation

. in the implementation of the extension program.

The taculty/adminisirative staff/extension workers shall be entified
to Hozard Pay only If the emvironment and circumstances frequented by
them are without doubt, hazardous and constitute arduous activities. It shall
aiso apply If the work duty thot causes extreme physicol discomfort and
distress which Is not adequately alleviated by protective devices s deemed

The folowing Rate of Hazard Pay which I In occordance with
-mmmemmmmdnmvmwommmﬂs
fo School Health and Nufrifion Personne! Under the Magna Carta for Public
Health Worker {R.A. No. 7305)", shall be also taken into consideration.
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Level

of Risk High Risk Low Risk

Actual Exposure —

12 or more days 25% of monthly basic | 14% of montnly
salary salary -

6to 11 days 14% of monthly basic Q:u?nmﬁwbcsc
salary

Less than é days 8% of monihly basic | 5% of monthly basic
salary salary

Exempfions:

1. Fommy/stdum\donwmwhosepodﬂonsoromwmmdobave
w,lboenﬂﬂedtoa Hou*dPavocoomﬂngtorSlotthetrnoth/boslc
solaries for o days of exposure 1o high-risk and/or low-risk hazards.

2) hmﬁiwmmmmmbmmmﬂw
mbdmw/mbwwmamwmanﬁ&mmwmch
are sites of ammed encounters between govemment froops and enemy
forces and/or enemy-nifiated attacks, raids, ambuscades, os declared
and cerlified by the Department of Natfionol Defense outhoritias

concemed, shall be classified as at high-isk.

H. Award

The Universify through the EMO will be awarding ot the end of the fiscal
year the exiension project exemplify @ holistic approach in materializing the
ndnoblecweondgookoﬂhoudvedwhknpbmenﬂngmendmlam
sector of the society. The GAWAD SUHAY SA KOMUNIDAD - Best Exiension
Award recipient will be recelving PhP 100,000 pesos from the university.

i Exiension Project shall be evalusted on the basis of the

criteria:

Impact on profession/cllents - generation naw
knowledge/methodologles  thot  have  significant
contribution to the profession, Impact study of extension
program/project that will truly assess the usefulness of the
program/project or  clents' perspeciive on  the
usefulness/impact of the project/program to the community
or target groups

2 ol b s S AR kS S L

A T SN T

The project enhances the delivery of any or all the
function of the institution - Instruction, research, extension
and production,

&7
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sector of the society. The GAWAD SUHAY SA KOMUNIDAD - Best Exiension
Award recipient will be recelving PhP 100,000 pesos from the university.

i Exiension Project shall be evalusted on the basis of the

criteria:

Impact on profession/cllents - generation naw
knowledge/methodologles  thot  have  significant
contribution to the profession, Impact study of extension
program/project that will truly assess the usefulness of the
program/project or  clents' perspeciive on  the
usefulness/impact of the project/program to the community
or target groups

2 ol b s S AR kS S L

A T SN T
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Extension Evaluation and Monitoring Center

PROPOSAL FORMAT FOR EXTENSION PROJECTS

PART |
PROJECT SUMMARY

A. TITLE. This is the name of the extension proposal. It describes the coverage

‘ of the project in simple and clear terms.

. B. IMPLEMENTER. This refers to the School, Department, Institute, or
Organization that will implement the project.
¢ C. PROJECT TEAM. This portion enumerates the names of the Project Leader,
Additional Team Members, and Project Contributors. Corresponding
with the names are the areas of specialization.
D. TARGET GROUP. This refers to the specific sector in the community who
will directly benefit from the outcomes of the project.
E. COOPERATING AGENCIES. This refers to institutions, public or private, that
will be involved in the project either as partners or Sponsors.

. F. TIMEFRAME. This refers to the duration of the program.

. G. FINANCIAL REQUIREMENT. This is the estimated or projected expenditures
for all the activities of the project.

H. IMPACT STATEMENT. It explains the impact of the project to the target
beneficiories and the society, in general. The impact should be
consistent with the priority areas of the University Wide Extension
Agenda.

I. SUMMARY. /t describes in brief the operation, management and evaluation
of the project. It also explains the scope of the project in terms of
beneficiality, practicability/feasibility and necessity.

rm.mmmmmxmmmmumm
{Trunk Une) 335 1787 (Local) 176 ; webshe: werspup.eduoh emal______

“THE COUNTRY'S 1* POLYTECHNICU”
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Extension Evaluation and Monitoring Center

’ PART Il
PROJECT DETAILS

A. BACKGROUND AND JUSTIFICATION. This refers to the overview of the
program discussing the factors that led to the conceptualization of the
project. It explains and enumerates the problems identified through the use

. of action research, baseline data gathered from surveys, and other research
oriented mechanisms which the program implementer hopes to solve
through relevant intervention.

B. SPECIFIC OBJECTIVES. This refers to the objectives that the project intends
to accomplish.

C. PROJECT COMPONENTS AND EXPECTED OUTCOMES. This refers to a set of
activities and the corresponding outcomes that are specifically expected to
accomplish one or two of the objectives of the project. The proponent may
also include here the overall structure of the project. The propenent may
also include here the overall project plan.

. D. LINE ITEM BUDGET. This pertains to the general expense related to the

~ project. See Sample below: (Budget items may vary from one project to
1 another.)

1. Operating Cost

1.1 Supplies

12
Communication

i3
Documentation

1.4 Etc.

2. Travel Costs and
Food Expense

2.1 Fare

uFoodEwense

2.3 Etc.

3. Others

rﬁ.mwnmmmuwmmmumm.
(Trunk Une; 335 1787 {Local) 176 ; website: www.pup.edugh e-mal

“T'HE COUNTRY'S 1* POLYTECHNICU"
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E. EVALUATION PLAN. This refers to the impact assessment plan that will be
implemented in order to determine whether or not the objectives and
impact of the Project are accomplished. This may be in a form of survey,
verified interviews, etc. See below for Sample Matrix: (The matrix may vary
depending on the project and/or method of assessment.)

PART lli
e DOCUMENTARY ATTACHMENTS

>

A copy of action research output as basis for extension program

A comprehensive assessment report and paraphernalia, e.i. survey
questionnaire

. Consent from the target beneficiaries

. Location map of the project site :

Copy of MOU/MOA with partners and sponsors, if any

. Others

n"mon

rw.mmmm,mgmmmmm.mwh
(Trunk Line) 335 1787 (Local) 176 ; website: wwwoupedush emall
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mmmzmnmmmcmmom
Proqreureponahonldcommmtmﬁononmwwng:

1. Extension Project Identifying Data
a. Project Title
b. WW'.WMM’
¢. Proponet/s Department/College/Office
d. Cooperating Agency/ies
. e. Expected Outcome/s
f. Project Duration
g. Total Project Cost
h. Source/s of Funds

1
%
:
|
|

at present )
Nﬂégdﬁcmhdinga(ﬁm)mdwknpmw
Problems encountered

Ways of coping with problems encountered

II1.Planned of activities for the following Moath

eaQn

3" Floor, s«mmmnummu«mmmmmm phone: (Direct Line} 7164033
(Trunk Line) 335 1777 to 87 {Local) 176; website: www.pup.edu.oh e-mall: mo@pup.edu.ph

“THE COUNTRY'S 1% POLYTECHNICU”
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~ Sl  (ffice of the Vice President for Research, Extension, Planning and Development
@Y EXTENSION MANAGEMENT OFFICE
EMO GUIDE FOR PREPARING
mmmnoummon
A. Tiile of Extenslion Project
. 8, implementer (College/Branch)
" C. Extension Program Management
Yeam
C.1 Project Coordinator
C.2 Members
D. Target Group
Executive Summoary
. E. Abstract
p—

F. Background of the Extension Project

G. Objectives

H. Presentation of the Implementation
of the Projecis

rm,mmmkwwmmmmum Phone: {Direct Line) 7164033
{Trunk Uine} 335 1777 to 87 (Locai) 176; websfte: warw.pup oyl e-mpt: o @pup. edu.ph
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J. Aftochment (Documeniations,
' Pictures, MOA, efc.)
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ﬁmun)nsxmnunmm;mmw e mak: rmo@pup.edu ph
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EXTENSION MANAGEMENT OFFICE

POLICIES AND GUIDELINES ON EXTENSION PROGRAMS
Rationale

The Extension Management office (EMO), as the Lead unit of Polytechn_ic Univ.ersi.ty of the
Philippines (PUP) in formulating and implementing of the extension.pohues, gux.delmes and
programs in line with the existing policies in the Commission on Higher Ed}xcatlon (CHED).
designed to address the pressing social needs by rendering various expert services to its Farget
recipients and immediate communities. Hence, the mission to empower citizenry for sustainable
development andto - institutionalize civil society engagement which specifically inFlude§: (a)
engaging social issues in both discourse and practice; (b) embedding a good social conscience in the
sectors of PUP; (c) expanding extension and community involvement; (d) expanding academic and
institutional linkages, and; (e) redefining our involvement in LGUs and their communities are
hereby by carried out.

EMO has arrived at similar specific objectives in order to fulfill its mission to formulate
appropriate quality extension services through community needs identification, project
preparation and implementation, deliver greater access to education, anddigital information by
making full use of vital resources and technologies throught the intervention of the extension
project delivery units..

Section 1. PLANNING OF A EXTENSION PROGRAMS/PROJECT

11. A college/branch may implement and/or conduct an extension program/pre,ect
either individually or in partnership with other locai, national and/or international
public and /or private offices.

12.  Each coliege/branch should be able to maintain one extension program/project
either collaboratively or independent. They may have more programs provided
that it can be sustained.

Section 2. SUBMISSION OF EXTENSION PROJECT PROPOSAL

2.1 Call. The Office of the Vice President for Research, Extension, and Development
through the Extension Management Office (EMO) will send out an announcement
for the submission of Extension Project Proposal every January of each year. The
deadline of submission is every last Friday of March each year.

2.2 Proposal. The proponent shall prepare the proposal and submit the same to the
Extension Management Office (EMO) for evaluation. The proposal shali include
endorsement from the chair and the dean of the college and/or director of the
branch. The cover letter should address to the President through the Vice

President for Research, Extension and Development and the Vice President for
Finance.

Section 3. EXTENSION PROJECT PROPOSAL TEMPLATE

All proposals of colleges/branches seeking for funding from either local extension fund or
from external sources (external funding institutions) shall adopt the following format:

PART I - PROJECT SUMMARY

A TITLE. This is che name of the extension proposal. It describes the coverage of the
project in simple and clear terms.

B. IMPLEMENTER. This refers to the school, d, institute, or organization that will
implement the project.

‘ew Pagelof5S
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PROJECT TEAM. This portion enumerates the names of the project leader, additional
team members, and project contributors. Corresponding with the names are the areas
of specialization. ) o
TARGET GROUP. This refers to the specific sector in the community who will directly
benefit from the outcomes of the project. i )
COOPERATING AGENCIES. This refers to public or private institutions, , that will be
involved in the project either as partners OF SpOnsors.

TIMEFRAME. This refers to the duration of the program.

FINANCIAL REQUIREMENT. This is the estimated or projected expenditures for all
the activities of the project.

IMPACT STATEMENT. [t explains the impact of the project to the target beneficiaries
and the society, in general. The impact should be consistent with the priority areas of
the University Wide Extension Agenda.

SUMMARY. It describes in brief the operation, management and evaluation of the
project. It also explains the scope of the project in terms of beneficiality,
practicability/feasibility and necessity.

PART II - PROJECT DETAILS

A

BACKGROUND AND JUSTIFICATION. This refers to the overview of the program
discussing the factors that led to the conceptualization of the project. It explains and
enumerates the problems identified through the use of action research, baseline
data gathered from surveys and other research oriented mechanisms which the
program implementer hopes to solve through relevant intervention.

SPECIFIC OBJECTIVES. This refers to the objectives that the project intends to
accomplish.

PROJECT COMPONENTS AND EXPECTED OUTCOMES. This refers to a set of
activities and the corresponding outcomes that are specifically expected to
accomplish one or two of the project objectives.. The proponent may also include
here the overall structure of the project. LINE ITEM BUDGET. This pertains to the

general expense related to the project. See Sample below: (Budget items may vary
from one project to another.)

.- BUDGETITEM
1. Operating Cost
1.1 Supplies i
1.2 Communication 1
1.3 Documentation
1.4 Exc. ]
2. Travel Costs and Food
E
2.1 Fare 1
2.2 Foud Expense
2.3 Etc.
3. Others
TOTAL BUDGET s B L b B

“PARTICULARS - | .. SUB-FOTAL . |  ESTIMATEDCOST

.EVAI.UATION PLAN. This refers to the impact assessment plan that will be
1mplemented in order to determine whether or not the objectives and impact of the
project are accomplished. This may be in a form of survey, verified interviews, etc.

See below for sample matrix: (The matrix may vary depending on the project and/or
method of assessment.)

- ‘Data Collection

T -
: ‘_'-Flj,emumcy
A Kalede T x4iEa
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Section 4.

Section 5.

OTHER DOCUMENTARY REQUIREMENTS

All proposals of colleges/branches seeking for funding from either local ext_ensign
funds or from external sources (external funding institutions) shall submit with
attachment the following documentary requirements:

4.1 A copy of action research output as basis for extension program

42 A comprehensive assessment report and paraphernalia, e.i. survey
questionnaire

43 Consent from the target beneficlaries

4.4 Location map of the project site

45  Copy of MOU/MOA with partners and sponsors, ifany

46 Among others

EVALUATION TOOLS/FORMAT FOR THE SUBMITTED EXTENSION PROJECT
PROPOSALS

The extension program/project shall be within the
priority areas as stated on R & D Agenda and Extension 6pts.
Project Proposal

Z. Relevance of the project to particular needs and 6pts.
constraints of the target communities/beneficiaries.

3. Understanding of the issues and results of the needs 6pts.

4. Clarity of methodology and project objectives against ents
extension project goals. b

5. Clarity of work plan and specific project activities Spts.

6. The extension project generates new
information/knowledge (strategies/practices) for the Tpts.
growth of the partier ¢ ity/beneficiary.

7. The program/project shall exhibit the urgency and ]
importance of the information/technology that shall be 7pts. !
disseminated to the target area. !

8. The project enhances the delivery of any or all the |
function of the institution - instruction, research, Tpis. l
extension, and production. }

9. The project includes mechanism for sustainability, Tnts
scaling up and replication for greater community impact. P

10. Partner community/beneficiaries engagement strategy. Spts.

11. Visibility and sustainability strategy Spts.

12. Self-evaluation and performance monitoring  system 6
with well-defined indicators. P

13. Partnership & networking strategy with government 6
agencies and other CSOs. oo

1. Paculty andfor Offidals with needed competencies
(expertise and experience) are assigned or made 3pts.
available to the extensdion project activity.

2. Adequate counterpart resources are provided to ensure

NS WIS NSNS

efficient and effective project impl tion. 3pts.
3. A comprehensive workplan inclusive of timeline, 3
monitoring and evaluation indicators are submitted. e
1. The line item cost is clear and justified. 3pts. 1
2. The project ensures transparent, acc ble and
responsible use of funds. g
3. The line item costs specified in the budget proposal shall
be reasonable and allowable. 3P,
4. The identified line itemn cost are relevant or appropriate

intended extension project activity. 3pts.

R R R R R
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121  Section 6. QUALIFYING SCORE
122 |
123 The Extension Project Proposal submitted by the colleges/branches which
| 124 undergone evaluation must earn at least 65 points to qualify for funding from local
: 125 extension fund.
N\ 126 . ]
127 The qualifying score for external funding source will depend on the 1
‘| 128 evaluation criteria required by the respective external funding institutions. "
129
| 130  Section 7. WHO ARE ELIGIBLE TO SUBMIT EXTENSION PROJECT PROPOSAL 1
131
‘ 132 The following college/branch officials are eligible to submit and/or lead as
; 133 Extension Project Leader:
134 3
‘ 135 1. Deans/directors and/or program chairperson are eligible to submit and/or lead
[ 136 the Extension Project Proposal of the college/branch seeking for funding from
‘ 137 cither local extension fund or from external sources (external funding
138 institutions); and
139
140 2. Regular (Full-time) faculty member of the college/branch duly appointed by the
141 deans/director as the college/branch extension coordinator.
142
143  Section 6. CLIENTELE/ TARGET BENEFICIARIES
144
145 All proposals of college/branch seeking for funding from either local
146 extension funds or from external sources (external funding institutions) shall
147 benefit the partner barangays (Sta. Mesa and Pandacan) with existing Memorandum
148 of Understanding (MOU) with PUP thru OVPREPD-EMO:
149
150 Section 7. SUBMISSION OF PROGRESS/TERMINAL REPORT
151
i52 Approved and funded coliege/branch extension project proposal shall
2% 153 submit progress/terminal report to the OVPRED through EMO not later than the
154 first Friday of December each year.
155
156  Section 8, BUDGET ALLOCATION FOR FISCAL YEAR FOR EPP
157
158 The college/branch fund for extension project activity to be utilized for the
159 fiscal year will be based on the approved budgetary allocation for extension projects
160 per year and duly approved by the Executive Committee and the Board of Regents.
161
162  Section 9. FACULTY EXTENSION SERVICE PROVIDER INCENTIVES
163 .
164 Faculty members who are involved in extension activities are entitled for an
165 allowance based on existing policies of the University and subject to availability of
166 University funds,
167 In cases where the payment of allowance is not possible, the faculty
168 members are entitled to one day service credit for every eight hours of service.
169
170 Only services rendered after office hours or during rest days and holidays
171 shall be entitled to the aforementioned privileges.
172
173 Claims for allowance or service credit shall require the approval of the
174 University President through the joint recommendation of the Vice-President for
175 Research, Extension and Development, Vice President for Administration and
176 Finance as endorsed of the Director for Extension Management Office.
177 Recommendation shall be made only upon the submission to the EMQ Director the
= 178 Daily Time Record duly accomplished and signed by proper authority.
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182

[ 183
— 184
185

[ 186

[ 187

Section 10.

Section 11.

REPEALING CLAUSE

This set of Guidelines repeals all circulars and memoranda that are not consistent
herewith.

EFFECTIVITY

Effective immediately upon approval of the Board of Regents.

Comments/Suggestions/Recommendations:
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1 IMPLEMENTING GUIDELINES FOR
2 GAWAD SUHAY NG KOMUNIDAD:
3 OUTSTANDING EXTENSION PROJECT AWARD
4
5 Section 1.0 Rationale and Objectives
= 6
! F Extension Program/Project is one of the four major functions of the higher
‘ 8 education institution.
9 In line with the present Administrations thrust to Institutionalized Civil Society
10 Engagement and Involved Extension Service;Program, the Office of the Vice
11 President for Research, Extension, and Development thru the Extension
12 Management  Office havé been actively conducting extension
13 programs/projects, particularly the transfer of technology/expertise that will
14 contribute to the attainment of the vision of PUP Administration to all the
15 Barangay that surrounds the Sintang Paaralan. /
16 There is ongoing award and recognition program for Qutstanding
17 Achievement in Extension aptly: Gawad Suhay ng Komunidad - Outstanding
18 Extension Project Award. This award shall be given by the University to
19 outstanding extension works/projects undertaken by any members of the
20 faculty.
21
22 The proposed GAWAD SUHAY NG KOMUNIDAD-Outstanding Extension
23 Project will be the first recognition program for Extension to be establish in
24 the PUP.
25
26 The objectives of the proposed Gawad Suhay Award :
27 = Recognize and reward both the implementer and the college for their
28 Outsta 1ding Extension Program/Project;
29 3 Encourage to conduct of Extension work that is relevant and
A4 30 responsive to the needs of the community and society as a whole; and
31 ¥ Promotes appreciation of the importance of the extension functions in
I 32 PUP.
33
34 Section 2.0 Eligibility
' 35 i
‘ 36 2.1 The nominee must be submitted, evaluated and approved for] implementation
37 by the university through the OVPREPD-EMO and must be :luly endorsed by
38 the Dean of the College and/or Director of Branches and Campus/e_s.
| 39 /
40 2.2 The extension project implemented from 2016 up to 2017.
41
42 Section 3.0 Disqualification
43 >
44 3.1 No extension program/project which has not been submitted, evaluated and
45 approved by the OVPRED-EMO shall be nomin:ted for the award.
46
47 Section 4.0 Mechanics
48
49 4.1 Call for Submission. The Vice President for Research, Extension, and
S0 Development through the Extension Management Office (EMO) will send out
51 an announcenent calling for nominations every MAY eachyear. The deadiine
52 of nominatio is every first Friday of JUNE each year.
53
==
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4.2 Origin of Nominations. Nominations shall come from the academic
departments of the University. Endorsement shall be submitted by the
extension project leader to the Office of the Vice President for Research,
Extension, and Development through the Extension Management Office. No
self nomination is allowed. The immediate supervisor (i.e. department chair,
college dean, branch / campus director) shall endorse nomination form.

4.3 Documentary Requirements. The following documentary requirements must
accompany the nomination form:

4.3.1 Duly accomplished nomination form /

43.2 Endorsement letter from the Dean / Director

4,33 Extension Project Portfolio

434 Others Supporting Documents (Certificates, MOU/MOA, Pictures,
Attendance, Evaluation and Output/Outcome}

Section 5.0 Criteria

Entries shall be evaluated on the basis of the following criteria:

$ ; Criteria =~ ‘ ) ;| Max. Points
Impact on . profession/clients - generation of new
knowledge/methodologies that have significant contribution to the
profession, impact study of extension program/project that will truly
assess the usefulness of the program/project or clients’ perspective
on the usefulness/impact of the project/program to the community
or target groups

Extension Output/Outcome - These pertain to the resuitant products
or the total number of people that had been served in the activity.
The tangible and intangible products that result from project 30pts.
activities. The benefits that a project or intervention is designed to
deliver.

30pts.

The project enhances the delivery of any or all the function of the 20pts
institution - instruction, research, extension and production. P {

Effectiveness - use and adoption of program/project outputs in
regional and national extension programs and policies, significant 20pts
contribution to rural development including gender-related issues
S AR R N T Ry s A A Ty, = e, = oA s it v %1004

Section 8.0 Qualifying Score

To ensure the integrity and quality of the award, floor score sKall be strictly

implemented.  Only those who obtained a total score of 70 points shall be
qualified as winner.

Section 9.0 Evaluation Process

9.1 An Evaluation Committee m be constituted to evaluate the nominees for each
category by the Vice President for Research, Extension, and Development. The
Committee shall be composed of a Chairman [Director, Extension Management
Office (EMO)], Co-Chair (Chief of the Extension Evaluation and Monitoring}

and three (3) other members ( extension coordinator and-eonting fromother
Py . ——
university)
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90 9.2 The Extension Support Center of EMO shall serve as the Secretariat of Gawad
| 91 Suhay ng Komunidad.
92 9.3 All nominations, with complete documentary requirements, will be forwarded
93 to the Evaluation Committee.
94
95 9.4 The Evaluation Committee is expected to conclude their evaluation within one
96 (1) month upon receipt of the documents.
97
98 9.5 The Evaluation Committee shall decide as a collegial body. A summary of
‘ 99 scores duly signed by all the members must be submitted to the Secretariat.
| 100 x
' 101 9.6 The decision of the Evaluation Committee shall be final and irreversible,
102
103 9.7 The decision of the Evaluation Committee will be forwarded for endorsement
104 and approval to the Executive Committee.
105
106 Section 10.0 Incentive Award
107
108 The Gawad Suhay ng Komunidad Awardee shall receive the following:
} First Place P30,000.00, Plague and Certificate
‘ Second Place P20,000.00, Plaque and Certificate
Third Place P10,000.00, Plaque and Certificate
109 Finalists can re-apply for the award in the succeeding year and thereafter.
[ 110
| 111  Section 11.0 Repealing Clause
l 112 This set of Guidelines repeals all circulars and memoranda that are not
= 113 consistent herewith,
R 114  Section 12.0 Effectivity
| 115
116 Effective immediately upon approval of the Executive Committee,
I

fll.-"-"\-n
(02) 8713 5968 | dcoe_chair@gmail.com R.Q.t AB
RM322 CEA BLDG. NDC COMPOUND, o | ES

ANOMAS COR. PUREZA STREETS, STA. MESA, MANILA 150 90012015 CERTIFIED




